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Translation from Bulgarian

UNIVERSITY OF ECONOMICS VARNA

CERTIFIED QUALITY MANAGEMENT SYSTEM ISO 9001:2015
9002 Varna, 77 “Knyaz Boris I Boulevard » Phone +359 52 643 360 » Fax +359 52 643 365 « www.ue-varna.bg

ORDER
No P/114-1745/03.08.2020

Prof. Dr. EVGENI STANIMIROV — Rector of the University of Economics Varna

In relation to the extension of the emergency epidemic situation and the obligation of the Employer
to provide healthy and safe work conditions to the employees and administrators in the University of
Economics Varna, based on-Art.14 of the Law for Health and Safety at Work and Art. 32(1)(1) of the
Law on Higher Education and the guidelines of the European Agency for Health and Safety at Work for
adapting the workplace and protecting those working in the conditions of 'a COVID-19 paridemic.

I ORDER:

1. To follow a procedure for actions against spreading of COVID-19 in case in the UE Varna there
has been an employee, outsider or student, who is suspected of, or confirmed with having COVID-19.

2. To update the action plan in the conditions of danger from COVID-19 infection and the measures
taken against the risk of spreading the CQVID-19.

3. To mtroduce all persons working in the UE Varna to the measures taken against the spreading
of COVID-19.

I assign the control of the Order execution to the Vice Rector.

This Order was prepared in two identical copies - one for the file and one for the Registry for
information and execution. A copy of the Order shall be given to the Vice Rector, who is to inform the
responsible persons of it in order for them to execute it.

Prof. Dr. EVGENI STANIMIROV
Rector of the University of Economics Varna
/Round Seal of the UE Varna and signature/

1, the undersigned Adelina Chernaeva-Yolova, hereby certify that I translated the attached
document from Bulgarian into English and that, to the best of my ability, this is a true and correct
transiation of the aﬁaﬁfreﬂ" Drder The translation consists of 1 /one/ page.
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npog. 1-p EBTEHH CTAHUMHUPOB-pexrop na Hronomuryeckn yHuBepcuTter-Bapna

Bba Bprika ¢ yaRmKaBane Ha U3BLHPEAHA ENMMACMMUHA OGCTAHOBKA M 3aqbIKEHHE HA
paborozarens na oCHIypsBa 34PaBOCIOBHH ¥ GE30NacHH YCNOBHS Ha TPy Ha pabOTHHIHTE H
Cly)KuTenHTe B MKxoHomHueckn yHuBepcuteT — BapHa Ha ocHoBanue wi.l4 or 3akona 3a
34paBocnoBHH B GesonacHy ycnoeus Ha Tpya W wn32, aml T. 1 or 3BO u uacokure Ha
Ebporreickara arennus 3a GesomacHocT # 3apase npu pabota 3a ajalTHpane Ha paboTHHTE
MECTa M 3aulHTa Ha paloTelnnTe B yeaoBuATa HA nanaemMusta ot COVID-19,

HAPEXIAM:

1. lla ce cnenpa nponeaypa 3a AelicTeue cpenty pasnpoctpaneHde sa COVID-19, 8 cnyyait,
u€ B VIKOHOMHYECKH YHUBEPCHTET - Bapha € MMAJO CIy>KHTEN, BBHIIHO JIMUE HITH CTYIEHT,
3a KO#TO Ce 1oJj03KMpa WM € noTespieH 3a COVID-19.

2.[la ce aKkTyanu3upa niad 3a OeHCTBHE B YCIOBHUATA HA ONACHOCT OT 3apaszsBane ¢ COVID-
19 u npeanpueTuTe Mepky cpenty pasnpocTpaneHue nHa COVID-19 karo PHCK.

2. Jla ce 3amo3HasT BCHYKH paGoTelny B MKOHOMHYECKH VHUBepcHTeT — BapHa ¢ ripeanpuetiTe
MEPKH cpeiny pasnpocrpanenne Ha COVID-19.

KOHTpOJ'l IO H3IMbAHCHHUCTO HA 3aM0BeATa Bh3araM Ha HOMOIHMHHK-PCKTOpRA.

Hacrosmara 3anoBen €€ H3rOTBH B ABa eﬂH()Oﬁpa?aHH CK3EMIIIAPpa~ €IMH 3a
TIPEITHCKATA [0 U3AaBAHETO B M €AHH 32 ACNCBOACTBOTO 34 CBEACHHE W M3nmbnaerue. Konye ot
3anoseaTa 1a C€ BpbuH Ha ITOMOLIHHE-PEKTOPA, KOMTO 114 A CBEZE 10 3HAHHETO HA OTTOBOPHUTE
no 3aio8¢aTa Hla 3a H3IbJIHEHHE. ;
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Translation from Bulgarian

UNIVERSITY OF ECONOMICS VARNA
CERTIFIED QUALITY MANAGEMENT SYSTEM ISO 9001:2015
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www.ue-varna.bg
APPFROVED BY:

Rector: Prof. Dr. Evgeni Stanimirov
/Round Seal of the UE Varna and signature/

PROCEDURE
IN CASE THERE HAS BEEN A PERSON WITH SUSPECTED OR CONFIRMED

COVID-19 AT THE WORKPLACE AT THE
UNIVERSITY OF ECONOMICS VARNA

I. Preventive Measures

1. Reviewing the possibility to designate premises to use'in case a person with symptoms
appears

2. Providing a room where the person may be isolated behind closed doors and if possible
with a window to open for aeration

3. Proving hygienic materials and disinfectant in the isolation room including a waste bin
with a bag for waste and used PPE

4. Considering the possibility to restrict the access of outsiders to the premises

ILI.  Actions in case an employee, outsider or student is suspected for COVID-19 and
has recently been to the University of Economics Varna

1. The Employer or person designated by them must contact the Regional Health Inspection
(RHI) to discuss the case, identify the persons having been in contact with the said person and
receive advice on all actions or preventive measures, which must be taken

2. RHI makes a direct contact with the infected person to recommend isolation and identify
other persons, who have been in contact with them. It provides adequate advice to all persons it
has contacted. '

ET EKO 4 Yordanka Todorova ET EKO 4 WopgaHka Top,npoaa
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3. Ifitis confirmed that an employee, outsider or student has COVID-19, the employees or
students are informed for their possible exposure to COVID-19 in the university

4. The employees, outsiders or students, who have been in contact with their colleague with
confirmed COVID-19, are instructed by the RHI what to do

5. The disinfection of the areas, premises, amenities is under the control of RHI as well.

III. Actions in case an employee, outsider or student has been in contact with a person
with confirmed COVID-19
1. Look for information on:

- Any employee, outsider or student, who has been in close contact - face to face or through
touching;

- Anyone who has talked with their colleague for a specific period while the person had
sSymptoms;

- Anyone who has cleaned any bodily fluids;

- Close friends of the employee, outsider or student, or workgroups
2, Those who have been in close contact are isolated at home for 14 days in order to be
monitored by the GP
3. Employees, outsiders or students who have not been in close contact with the initial
confirmed case, are not required to take other preventive measures except monitoring their
health for flu-like symptoms and may continue to work
4. A confirmed case of COVID-19 in the university may cause anxiety in the employees or
students and some of them may be stressed out. The clear communication is important, as well
as directing the employees and students to reliable sources of information for COVID-19 and
psychologists if needed. The Employer and the professors must be supportive and
understanding and as flexible as possible
5. The disinfection of the work areas and amenities is according to the instructions of the
Ministry of Health and the RHI

IV. Actions in case an employee, outsider or student gets sick in the university and it is
supposed they have been exposed to COVID-19

1. If someone starts to feel ill in the university and has reason to suspect that they may have
been in contact with the COVID-19, the indisposed person must be lead to a room remote from
other employees and students

2. The person is isolated in the room under the conditions described above

3. The person getting sick must use their mobile phone to call their GP. If their life is at risk a
call to 112 is made explaining the situation and the available information

4. While waiting for an advice or help to arrive, the infected person must stay at least two
meters away from other persons




5. If the person must go to the bathroom while waiting for medical help, they must usc a
separate one if there is one available

1, the undersigned Adelina Chernaeva-Yolova, hereby certify that I translated the
attached document from Bulgarian into English and that, to the best of my ability, this is a true
and correct translation pf the attached Procedure. The translation consists of 2 /two/ pages.

Translator:
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ITPOLIEAYPA

B CJIYYAN, YE HA PABOTHOTO MSICTO E UMAJIO JIULIIE,
3A KOETO CE IIOJO3HPA WIH E IIOTBBP/IEH 3A COVID 19
B UKOHOMMWYECKM YHUBEPCUTET - BAPHA

I. ITpeaBapUTEIHY MEPKH
1. Pasrnexjane Ha BBH3MOKHOCTTA 3a OmpeienAHe Ha NOMelleHHe 3a
M3TI0JI3BaHE, B CJIy4Yaii, 4e ce NOSBH JHUIME CbC CHMITOME

2. OcurypsaBaHe Ha CTas, KLIAETO JIMIETO MOXKe fa Oble U30JHPaHo 3a/
3aTBOPEHA BPATA W IPH BB3MOXKHOCT a4 HMa OTBapsieM IpPO30per 3a
MPOBETPABAHE

3. Ocurypapase Ha XUTHEHHH MATEPHAIM HW  JAe3HHOMEKTAHT B
IIOMEINEHUEeTO 3a H30JHpaHe, BKIYHUTENHO W KOIYe ¢ uyBajx 3a
oTnaxbuyaTe U uanonzsanure JIFIC

4. OOMuHCNgHE HA BB3MOXKHOCTTA OT OTpAaHUYABAHE HA JOCTHIA HA
BHEHIITHY YA N0 HOMeleHHUEeTO

II. Jeiicreusa, AKO MMAa CAYMITEN, BBHIMHO JIHINE UM CTYAEHT C
nopgospenue 3a COVID-19 u ckopo ¢ 6ma B UxonoMuuecku
yHuBepcureT- Bapaa

1. PaboroaarelsiT Win onpeieseHATE OT Hero JILA TpAOBa /1a ce CBBPIKaT
¢ P3H, 3a ga obcpaaT wiyuasn, a nacHTHGUIupaT xopara, KOuTo ca buian
B KOHTAKT C JILIIETO U Jia HOJYy4aT ChBETH OTHOCHO BCUYKH JNEHCTBHA AIH
TIPEANIa3HU MEPKH, KOMTO TPAORa J1a ObaT NpeApHeTH




2. P31 ocpInecTBABa AVPEKTEH KOHTAKT ChC 3aCETHATOTO JHIE, 32 Aa
IpenopbyuaT M30JWpaHe, KAaKT0 M WAeHTU(UIMPAHE Ha JPYyrH JMIA,
YMallld BPB3KA CHC 3aCETHATOTO JIHIE. BCHUKM JIMUA, ¢ KOWTO ca ce
CBBP3AIM UM CE TIPEAOCTABAT TOAXOAMAIH CHBETH

3. AKO ce IOTBBpPAU, 4e CIAYXKUTEJ, BBHIIHO JIMIE WM CTYJeHTa uMa
COVID-19, paboTenuTe Wil CTy/IECHTUTE ce MHDOPMHPAT 32 Bh3MOKHOTO
uM uzaarane ga COVID-19 B yruBepcurera

4. Ha conyxxuarenure, BRHITHKA JIMLIA HIKH CTYAEHTH, KOHTAKTHU C KOJerara
¢ norebpaeH COVID-19, ce gapaT nHCTpYyKuuu oT P3U xakso na mpasst

5. F3ebpumiBaHeTo Ha Je3snHMEKUHMsT Ha 30HHTE, IIOMEIeHHATA,
CAHUTAPHO-OHTOBH IOMEIIEHUS CTaBa MO KOHTPOsia u oT P3U

INL/leficTBrA, AKO COYXUTEN, BHHOIHO JIMIE WIH CIYAEHT €
HMAaJI KOHTAKT ¢ NOTBBPACH ciayuai Ha COVID-19
1. Jla ce moThpcH HHGOPMALUA 3a:

~ BCEKH (JIVIKUTEN, BBHIUIHO JIUIE WIH CTYIAEHT, KOUTO € OuM B OJIU3BK
KOHTAKT - JIMIIE B JIMIE UK YPE3 JIOKOCBAHE;

- BCEKH, KONTO € pa3roBapsas ¢ KoJjerata ¢y 3a OIPEJEJIEH IIePHO OT
BpeMe, IOKATO JILLIETO € ON/10 CUMITTOMAaTHYHO;

~ BCEKH, KOUTO € MOYHCTBA/ HAKAKBH TeIeCHH TEeYHOCTH;

—0JIM3KHA MPUATENN HA CIIYKUTENA, BLHIIHOTO JIMIE, CTyJeHTa WU
paboTHM rpynu

2. Tesu, KouTo ca EMasH 013 BK KOHTAKT, ce U30JIMPAaT y A0MA 32 14 JHH
3a ga ObaaT HabMIogaBaHu OT OOIONPAKTHKYBALKUA JIeKap

3. Cay>KuTenuTe, BRHIIHATE JIUNA WIH CTYACHTHTE, KOUTO HE A MMAaJH
GIUIBK KOHTAKT C I'bDBOHAYAIHYS MOTBBPAECH (JIydail, He e HeoOX0AUMO
Ja TpeAupHeMar APYrH OpeAna3HW MepKW, OcBeH ja HabaogaBar
3APABETO CH 3a TPUIIONIOAOOHM CHMMITOMH M MOTaT Ja IPOJBIXKAT Ja
paboraT

4. Ioreeppen cnydyan wva COVID-19 8 yHHBepCHTETA MOXKE 1A
HpEeAU3BUKA 0e3NOKOHCTBO ¥ paboTeniyuTe win CTYASHTHTE, 4 HAKOU OT
TAX MOTaT Aa Opaar crpecupanu. denara KOMyHHKANISA € BAXKHA, KAKTO U

2




HACOYBAHETO Ha pabOTEeIINTe W CTY/ICHTHTE KbM HAZEHKIHH H3TOYHHIIN
Ha uH@OopMamma 3a COVID-19, a mpu HyKZAa U KbM NCHXOJIO3HU.
PaboTtoparenar u npenogasatenure TpA6Ba zia ObAAT NMOAKDENALIH W
paszbupariy, i JOKOIKOTO € Bb3MOXKHO I'FBKABH

5. VizebpuiBane na Je3uH@exuus Ha paboTHUTE 30HH W CAHHTAPHO-
OUTOBH IIOMEILIEHUSA CTaBa ChIVIACHO HHCTPYKUuUTe Ha M3 u P31

IV. Jleificreua, ako CIOy»KUTeJl, BBHIIHO JMIIE WIH CTyACHT ce
pa3fojiece B YHHMBEPCUTETa U C€ IMpeANoJara, 4e € Omi
excnonvpad Ha COVID-19

1. AKO HAKOH ce IIOYYBCTBA 3JI€ B YHUBEPCHTETA M MMa IIPHYUHA 71 Ce
IIO03Mpa, Ye MOXKe Ja € BAA3EA B KOHTAKT ¢ COVID-1g,
HEPASIOJOXKEHUAT YOBeK TpaAbBa ga Obje U3BeAeH B IOMEIIeHHe
OT/JAJIEUEHO OT JpYyruTe paboreimy Wiy CTyAeHTH

2. Jlnnero ce M3071Mpa B IOMEIEHHE IIPH YCJIOBHS, OIIMCAHH IO-TOPE

3. Jlupero, xoeTo ce pasbosspa, TpsabGBa Ja M3MOI3BA MOOWIHHA CH
tesedoH, 3a Ja ce 00anM HA JUYHUA CH JeKap. AKO >KHBOTHT MY €
3acTpalieH ce M3BEpIuBa obaxkaane Ha TesiedOH 112, KaTo ce ob6AcHABA ce
CUTyalMATa ¥ HATHYHATA MEQOPMAIAA

4. Jloxato ce uaka CBBET MM NPHCTHIAHE HA CIELIHA IIOMOII,
3aCETHATOTO JIKIE TPAOBA /1a OCTAaHe HAW-MAJIKO HA JBA METPAa OT APYTH
xopa

5. Axo nuuero TpaAOBa Ja oTHAEe [0 TOoAaJeTHA, AOKATO € 4aKa
MENMIMHCKATA IOMOIIL, TPAOBA Z1a ce MBII0N3Ba OTAESIHA, AKO HMA TAKaBa
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Rector: Prof. Dr. Evgeni Stanimirov
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AN ACTION PLAN
IN THE CONDITIONS OF DANGER FROM INFECTION WITH COVID-19 IN THE UNIVERSITY OF

ECONOMICS VARNA ACADEMIC BUILDING
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